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1. O0uIue moJI0KeHus

1.1. Hacrosimee ITonoxeHnue o mopsiake pacCMOTPEHUS MPEIIOKESHHUM, 3asBICHHUM, Kalo0 U
opranmzanuu  npuéma rpaxmadn  MJIOY  «Jlerckmii  caxm  Nel2»  (manmee-IlonoxkeHue)
yCTaHaABJIMBAOIIEe TOPSIOK paboThl ¢ obOpameHusMu rpaxaad B MJIOY «Jlerckuit cam Nel2»
(mamee — JIOYV).

1.2. Tlonoxenme paszpaboraHo B cooTBeTcTBHH ¢ DemepanbHbIM 3aKoHOM Poccuiickoi
Oeneparmn . ot 29.12.2012r. No273-®3 «0O06 ob6pa3oBanuu B Poccuiickoit ®Denepamum»,
®denepanbubiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mopsiake paboThl ¢ 0OpalIeHUsIMU TpaXKaaH
Poccuiickoit deneparun», YCTaBoM | JIOKaJIbHO HOpMaTUBHBIMU akTamu JIOY.

1.2. VYcraHoBneHHbI HacTosmuM [loJokeHHEM TOPSIOK pacrpocTpaHseTcsl Ha BCe
WHIWBHIyaIbHbIC U KOJIJIEKTUBHBIC 0OpaIlleHUs TPak/iaH, MOTyYeHHbIC B TUCbMEHHON MU YCTHOU
dbopme, B TOM YHCIIe HA JIMYHOM IpUEMe, O TouTe, (GaKCUMIIBHOW CBs3H, Tejerpady ¥ WHBIM
MH(POPMAIIMOHHBIM CHCTEMaM OOIIErO TOJIb30BAaHHUsSA, 32 HCKIIOYCHHEM OOpalleHHi, KOTOpbhIe
MO/JICKAT PACCMOTPEHHIO B TIOPSIKE, YCTAHOBJIECHHOM (helepaibHBIMH KOHCTUTYIIMOHHBIMU
3aKOHAMHU ¥ UHBIMH (eZIepaIbHBIMU 3aKOHAMH.

1.3. YcraHoBneHHbIM HactosmuM [lomoxeHHEeM MOPSIOK HE pacHpoCTpaHsSETCs Ha TMUChMA,
WCTIONTHEHHBIE Ha OQUIMAIBHBIX OJIaHKaX OpraHW3alMKi, YUYPSXKIACHHH, TPEANPUITHH,
MOAMUCAHHBIE WX PYKOBOJIUTEISAMH WJIM YIOJHOMOYEHHBIMH Ha TO JIMIIAMH, KOTOpPBIC
paccMaTpUBAIOTCS B TIOPSJIKE, YCTAHOBJICHHOM JIJIsl 001l KOPPECTIOH ICHIINH.

1.4. PaccmoTtpenue oOpaleHuii TpakKaH OCYIIECTBIISAETCS OSCIUIaTHO.

1.5. B nacrosimem ITonoxeHrH UCTIOIB3YIOTCS CIICTYIONTHE OCHOBHBIC TEPMHUHBI:

1) obpamenue rpaxaanina (nanee - oOpalieHre) — HapaBJIeHHOE 3aBEAYIONIEMY HIIH
JIPYTroMy JOJDKHOCTHOMY JIMITYy MTUChbMEHHOE MPE/I0KEHNE, 3asiBJICHUE WIIH XKano0a, a
TaKke yCcTHOe oOpatienue rpaxaannaa B JJOY;

2) npeaIoXKeHne — PEKOMEH/IAIMS TPaXKIaHuHA [T0 COBEPIIEHCTBOBAHUIO 00pa30BaTEILHOM
nestenpHocTd B JIOY;

3) 3asBiIeHHE — IPOChba rpakIaHruHa O COACHCTBUH B PeaIH3alMK €0 MMpaB U CBOOOI T
IpaB U CBOOOI APYTHUX JIUIL, JIMOO COOOIICHHUE O HAPYIICHUH 3aKOHOB ¥ MHBIX
HOPMAaTHBHO MPABOBBIX aKTOB, HEAOCTATKOB B padoTe JIOY u MODKHOCTHBIX JIHIL, THOO
KpuTHKa aestenbHoctd JJOY win 101KHOCTHBIX JIUII,

4) sxan00a — nmpock0a rpakIaHMHA 0 BOCCTAHOBICHHUH WM 3aIIMTE €r0 HApyIIEHHBIX MPaB,
CBOOO/T WJIM 3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOOT WIIH 3aKOHHBIX HHTEPECOB APYTHUX
JIAIT;

5) 10JDKHOCTHOE JTUIIO, IIOCTOSHHO, BPEMEHHO HIIH I10 CIIEIHATIEHOMY ITOJIHOMOYHIO
ocymecTsistomee GyHkiuu npeacraputens JJOY aubo BBITIONHSIONIEE OpraHU3alIMOHHO-
pacropsiIuTeNbHBIE, aIMUHUCTPATUBHO-X03s1cTBeHHBbIE PyHKIMU B JIOY.

1.6. OOparmeHne MOXXET OBITh KOJUISKTHBHBIM, €CJIM OHO IIOAIHCAHO JBYMs WA Oolee
aBTOpaMH, JUOO TOCTYNHBINEE OT HUMEHH KOJUIGKTHBA FOPUIUYECKOro JHIa. KOJJICKTHBHBIM
CUMTAIOTCS TaK)Ke OOpAICHUS, TOANMMCAHHBIC YICHAMH OJTHON CEMBH.

2. PerucTpanusi oopanieHnii rpaxian

2.1. 'paxxjaHiH B CBOEM IMHUCHMEHHOM OOpaIlleHUU B 0053aTEIHHOM MOPSJIKE YKa3bIBaeT MO0
HaumeHoBanue JIOY, B KOTOpoe HampaBliieT MUCbMEHHOE oOpalleHue, Jubo (pamuinio, ums,
OTYECTBO COOTBETCTBYIOIIETO AOKHOCTHOIO JIMIIA, TIMOO JAOKHOCTh COOTBETCTBYIOIIETO JIUIIA, a
TaKke CBOM (DaMHJIHIO, MMs, OTYecTBO (TOCHeNHee — TNPH HAIWYMH), TOYTOBBIA ajapec, Mo
KOTOPOMY JOJDKHBI OBITH — HampaBleHbl OTBET, YBEIOMIJIGHHE O TMepeaapecanud oOpalieHus,
U3JNIaraeT CyTh MPeaIoKEHUs, 3asBICHHS UITH 5KaJ00bl, CTAaBUT JIMYHYIO MOJANUCH U ATy .

2.2. B cnyyae HeoOXOAMMOCTH B TOJTBEP)KIEHUE CBOUX JIOBOJOB TPa)kJaHWH MIpUaraer K
MUCEMEHHOMY OOpAIIEHUIO JOKYMEHTHI U MaTepuaibl JUO0 UX KOIHH.

2.3. Bce nocrynaromue B JIOY nucbMeHHbIe 00pallieHus TpaxaaH MPUHUMAIOTCS, YIYUTHIBAIOTCS
U PErHCTPUPYIOTCS B TE€UEHHE TpeX AHeW ¢ MomeHTa moctyruieHus B JIOY umm nomkHOCTHOMY
nuity. JIBoliHas peructpanus oopameHuii rpaxaan B JIOY He gomyckaercs.



PeructpalimoHHBI MHIIEKC YKa3bIBACTCS B PETHCTPAIIMOHHOM IITAMIIE WJIM B OTMETKE O
perucTpanym, KOTopas NpPOCTaBseTCS B HIDKHEM TIPaBOM YIUIy OOpalleHUs Tpa)KIaHUHA.
PerucrpanmoHHbIi HOMEp BKIIFOYAET TEKYIIH HOMEp OOpalleH sl U 1aTy.

2.4. JIns perucTpaiyii MUICbMEHHBIX OOpallleHHi TpakaH UCTIOIb3YeTCs KypHAIl PETUCTPAIlUH
oOpamenuit rpaxaad. [Ipunoxenne 1.

2.5. Tlucpma rpaxian ¢ MTOMETKON <«TUYHO> TIOCIIE MTPOYTEHUS aJ[pecaToM, B CiIydae, €ClIi B HUX
CTaBATCS BOIPOCHI, TpeOyrome O(GHUIMAIBHBIX OTBETOB, MEPEAAIOTCS HA PETHCTPALUI0 B
YCTaHOBJICHHOM TIOPSIJIKE.

2.6. Ilpu MOCTYIUICHUH MUCHMEHHOTO OOpAIleHUs TpaXkJIaHHHA 110 BOTIPOCY, Ha KOTOPBIA eMy
JIaBaJICsl OTBET 1O CYIIECTBY B CBSI3M C paHEe HANPABICHHBIM OOpAIICHUEM, eMy TPUCBAMBACTCS
OYEpPEHON PETruCTPallMOHHBIA HOMEpP, a B COOTBETCTBYIOIIEH rpade >KypHajaa perucTparuu
YKa3bIBACTCSl PErMCTPALMOHHBIA HOMEP MEPBOTO OOpaIIeHUS.

B npaBoM BepXHEM YTy TOBTOPHBIX OOpAIIEHUI CTAaBUTCS OTMETKA MK mTamil «[[0BTOpHO».
2.7.3aperucTpupoBaHHbIE B YCTAaHOBJICHHOM TMOPSJKE OOpalIeHUs TpakIaH IepelaroTcs
3aBeJIyIOIIeMy Ha PACCMOTPEHUE.

3. PaccMoTpenue oOpaniennii rpakaan

3.1. IluceMeHHBIE oOOpalIeHHs, COJEP)KAIIME BOMPOCHI, pEIIEHHE KOTOPHIX HE BXOJHWT B
komriereHnuio JIOY, mommexxaT mepechUike B TeYeHWE 7/ JHEH CO JHS WX PETUCTpalid B
COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIMIEMY JOJDKHOCTHOMY JIMIY, B KOMIICTCHIIHIO
KOTOPOT'O BXOJUT PEIICHHE IMOCTABJIECHHBIX B O0OPAIIEHHH BOIPOCOB, C YBEIOMJICHUEM TpaKIaHUHA
0 TIiepeajpecaliii ero oOpalleHus, 3a UCKIIOUEHUEM CIIy4yaeB, YKa3aHHBIX B NMyHKTax 4.4 u 4.8.
Hactosmero Ilomnoxenus.

3.2. O6pamenue, noctynuBiiee B JIOY win IODKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMITETEHITUEH, TTOJIEKHUT 00513aTeIbHOMY PaCCMOTPEHHIO.

3.3. IIucemenHbIe OOpalieHuss TpakJAaH PacCMaTPHBAIOTCS PYKOBOJUTEIEM CaMOCTOSTEIBHO
00 HANPABISIIOTCS JIEIOTPOU3BOJAUTEIIEM B COOTBETCTBHU C PE30JIIONHUEH PYKOBOJIUTENS Ha
paccMOTpeHHe UCTONHUTEM. [lepenaya mucem (TeaerpaMm) OT OJHOTO HMCIIOJHHUTENS IPYyTOMY
OCYIIECTBIISIOTCS Yepe3 JISTOMPOU3BOIUTENS WK C €T0 YBEIOMIICHUEM.

3.4. 3amnpeniaeTcs HaMPaBIATh Kalo0y Ha PacCMOTPEHHUE JTOJDKHOCTHOMY JIMILY, PEIICHUE WIIH
neiicteue (0e31eiCTBIE) KOTOPOTO 00KaITyeTCs.

3.5. B ciiydae ecn B COOTBETCTBHH € 3aMPETOM, ITPETYCMOTPEHHBIM TyHKTOM 3.4. HEBO3MOXHO
HarpaBJIeHHE KajJ00bl Ha paCCMOTPEHHUE JTOJDKHOCTHOMY JIMITY, B KOMITETCHIIMIO KOTOPOTO BXOJIUT
pelieHne  TIOCTABJICHHBIX B OOpAIllEHWH BOIPOCOB, >XKajoba BO3BpaIlaeTCs TPaXIAHUHY C
pa3bsICHEHUEM €ro IpaBa 00KaloBaTh COOTBETCTBYIOIIEE PEIICHUE WU aeiicTBre (Oe3meiicTBrE) B
YCTaHOBJICHHOM TOPSIKE B CY/I.

3.6. ITucema (TenerpaMmsbl) TpaXkaaH pacCMaTPUBAIOTCA MCIONHUTENAMHU B TeueHue 30 aHei co
nHa ux peructpauuu B JIOY.

B uckmounTtensHbIX ciydasx pykoBogutenb JIOY BmpaBe mpoOIUTH CPOK PaCCMOTPEHHUS
oOpamienusi, Ho He Oosee yeM Ha 30 qHEH, YBEIOMHUB I'paKJaHWHA, HAIIPABUBIIETO oOpaIieHue, o
MIPOJITIEHUHU CPOKa €T0 PACCMOTPEHUS.

B cinyyae weoOxommmoctu pykoBoauTenb JIOY  BmpaBe oOpamartbcsi B OpraHu3allv,
YUPEKIECHUS ¥ TIPEANPHUATHS, a TAK)KEe OPraHbl MECTHOTO CaMOYTIPABIICHUS U Jp. C TPeOOBaHHEM O
MPEAOCTABIICHUH JIOKYMEHTOB M MaTepPHaJIOB, HEOOXOIUMBIX IS PACCMOTPEHHS OOpalieHus
rpaXJaHWHA, 32 UCKIIOUYCHHEM JIOKYMEHTOB, MAaTEpHUAJIOB, COJEPKAIIMX TOCYJIapCTBEHHYIO HIIN
OXpaHsAEMYIO TOCYIapPCTBOM TaiHY Il KOTOPBIX YCTAHOBJICH OCOOBIN MOPSIOK MPEIOCTABICHUS.

3.7. ITucbMa rpak/iaH CUNTAIOTCS Pa3pPEIICHHBIMU, €CJIU PACCMOTPEHBI BCE MTOCTaBICHHBIC B HUX
BOIIPOCHI U JIaHBI OTBETHI 3aBUTEIISM.

3.8. OtBeTHl MOKHBI OBITH APTYMEHTHUPOBAHHBIMHU, COJEPKATh KOHKPETHYIO U YETKYIO
nH(pOpPMAIHIO TT0 BCEM BOIPOCAaM, MOCTABJICHHBIM B OOpaIlleHUH T'PaKJaH, M0 BO3MOXXHOCTH, CO
CCBUIKOM Ha HOPMBI 3aKOHOAaTeIbCcTBa Poccuiickoi denepanum.

Ecnm B ynoBieTBopeHHMH OOpallleHus TpakJaHWHA OTKa3aHO, OTBET JOJDKEH COACpPIKaTh
YETKOE Pa3bsICHEHHWE TMOpsIKa O0XAJIOBAHHUS NPHHATOTO PEIICHUS C YyKa3aHWeM OpraHa WId
JOJDKHOCTHOTO JIWIIAa, KOTOPOMY MOJKET OBITh HalpaBJIeHa XKano0a.



Ecnm pgaeTcs mpoMeXyTOYHBIH OTBET, TO YKa3bIBAETCA CPOK OKOHYATEIBHOTO PEIICHUS
MMOCTaBJICHHOTO BOTIPOCA.

OTBeTHl, TOJATOTOBJICHHBIE HAa OCHOBAHWHM TIPABOBBIX JOKYMEHTOB, JOJDKHBI COJIEpkKaTh
PEKBUBHTHI ATUX JJOKYMEHTOB C YKa3aHHEM JIaThl 1 HAUMEHOBAHUS.

3.9. OtBeThI Ha oOpateHust rpaxkaan opopmistores Ha O6manke nmucbma JIOY, moanuceIBaroTCs
PYKOBOAMTENIEM WM YIOJHOMOYECHHBIM Ha TO JIUIIOM, U HAIIPABIISIOTCS 10 aJpecy, YKa3aHHOMY B
oOpaIieHuu rpaXkKaHuHa.

OTBeT Ha KOJUIGKTUBHOE OOpallieHue OTIPABIISETCS Ha UMS TIEPBOTO MOAMKMCABIIETO €ro JINIIA,
€CJIM B TUChME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJIC)KUT JaTh OTBET.

OtBer Ha oOpamenue, noctynuBmme B JIOY mo wHOpManmoHHBIM cHCTEMaM OOIIEro
MMOJIb30BAHUSI, HAIIPABJISCTCS 110 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHHH.

3.10. Ha BTOpOM 3K3eMIUISIpE OTBETA 3asABUTEIIO B JICBOM HMIKHEM YTy YKa3bIBaeTcs (hamuuIus
W TIOANHUCH HWCIIOJIHHUTEISA, HOMEp €ro ciayxkeOHoro rtenedoHa, a Takke, NMPH HEOOXOIMMOCTH,
MPOCTABIISIFOTCS BU3BI PYKOBOJUTEJICH, yYacCTBYIOIIMX B IOJATOTOBKE OTBETA, C pacmu(poOBKON
haMunid.

3.11. ObparmieHus rpak/iaH, MoOcjie UX PAaCCMOTPEHHS UCTIOJIHUTEIISIMHA, BO3BPAIIIAIOTCS CO BCEMH
OTHOCAIIMMHUCS K HHUM MaTepHalaMd M OTBETOM 3asABHUTEIIO JCIONPOU3BOAUTEIIIO WU
pykoBoautento JIOY.

3.12. Ha xaxoM oOpalieHuy Mociie OKOHYATEIbHOTO PEIICHUS U €T0 UCIIOJHEHUS TOJDKHA OBITh
OTMETKa 00 MCIIOJTHEHUHU MM HEBO3MOXKHOCTH MCTIOJIHCHUS C YKa3aHHWEM MPUYWH, JaTa U JUIHas
MOJNHUCH TOKHOCTHOIO JIMIIA.

4. Tlopsinok paccMOTPEHHUsI OTEJIbHBIX 00paleH Uit

4.1. OOpamenus rtpaxmaaH, noctynuBmme B JIOY wu3 cpeactB mMaccoBod uH(pOpMaIu,
paccMmaTpuBaroTCs B MOPAJIKE U CPOKU, IPETyCMOTpEeHHbIE HacTosuUM [TonosxkeHneM.

42. B cinydae ecnu B THCHBbMEHHOM OOpalleHHMH HE YyKazaHa QamMuids TrpaxkIaHUHA,
HAMpPaBUBIIETO0 OOpAIllEHUE W TOYTOBBIM aJpec MO0 KOTOPOMY JOJIKEH OBITh HaIlpaBJIEH OTBET,
OTBET Ha obOparieHue He gaetcs, a pykoBoauteneM J[OY npuHuMaeTcs perieHue o mpeKpameHuu
paccMOTpeHHs 0OpaIeHHs .

4.3. Ecnu B yKa3aHHOM OOpaIlleHHH COJEP>KaTCs CBEEHUS O TOrOTaBIMBAEMOM, COBEPIIAEMOM
WIH COBEPIIEHHOM TMPOTHUBOIIPABHOM JESHUHM, a TakKe O JHIe, €ro IMOATr0TaBIMBAIOIINM,
COBEpIIAIOIIEM WM COBEpUIMBIIEM, OOpallleHUE IMOAJICKHUT HANPABICHUIO B TOCYJapCTBEHHBIH
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH.

4.4. OOGpaiieHre, B KOTOPOM OOXayeTcs CylaeOHOe pellieHre, BO3BpAIlaeTCs TPaxIaHUHY, C
pa3bsCHEHUEM MOPsIIKa 00KaJOBaHUsI TAHHOTO CyA€0HOTO PEICHHUS.

45. Tlpy mnomydyeHWHM MHCBMEHHOTO OOpalleHus, B KOTOPOM COJepXaTcsl HEelEH3YpHBIE,
OCKOpOUTENbHBIE BBIPAXKEHHUSI, YTPO3bI KU3HHU, 3J0POBbIO UM UMYIIECTBY JTOJKHOCTHOTO JIHIIA, a
Tak)ke€ YJIEHOB €ro cempH, pykoBoautenb JJOY BmpaBe octaBuTh oOparieHue 0e3 OTBeTa IO
CYIIECTBY MOCTaBJICHHBIX B HEM BOIPOCOB U COOOIIUTH IPaKIaHUHY, HAIIpaBUBIIEMY oOpallieHue,
HEOIMyCTUMOCTH 3JI0yOTPEOICHHSI TPAaBOM.

Pemenne 00 oTkaze paccMOTpeHHs OOpallleHUs U HamnpaBICHUH COOOIIECHHS 3asBUTEIIO O
HEJOIMyCTUMOCTH 3JI0yOTPEOIeHHSI TPAaBOM MPUHUMAETCS U MOANUCHIBACTCS] PYKOBOTUTEIIEM.

4.6. B ciydae ecinu TEKCT MUCBMEHHOTO OOpalleHHsl He MOAJAeTCs MPOUTEHUI0, oOpalleHue He
MOJJIC)KUT HANpPaBICHUIO Ha PAaCCMOTPEHHME U OTBET Ha Hero He naetcs. Pernenune o0 oTkaze
paccMoTpeHHs oOpalleHus!, ecinu (pamMIisg U TMOYTOBBIN aJpec 3asBUTENS MOAAI0TCS MPOYTEHUIO,
MPUHUMAIOTCS U TIOJIMUCHIBAIOTCS PYKOBOIUTENIEM.

4.7. OOpaieHusi rpakJaH, MOCTYMUBIINE OT OAHOTO M TOTO K€ JIUIA O OJHOMY U TOMY XKe
BOIIPOCY, €CIM CO BPEMEHHU I0Jayu MEPBOro OOpaIIeHUS UCTEK YCTAHOBJICHHBIH HACTOSIIUM
[Tono>xeHneM CpOK PacCMOTPEHHUS WM 3asIBUTENIb HE COTJIACEH C MPHUHATHIM IO €ro OO0palieHUIo
pEIIeHreM, CUUTAIOTCS TOBTOPHBIMHU.

[Tpu paboTe ¢ MOBTOPHBIMU OOpAIIEHUSIMU JIETIONPOU3BOIUTEND (DOPMHUPYET UX B JENIO C yiKe
MMEIOLIUMHUCS TOKyMEHTaMH 0 OOpaleHUsIM TAaHHOTO 3asIBUTEIS.

He cuwurarorcs NOBTOPHBIMU OOpallleHHs OJHOTO W TOTO K€ 3asBUTENs, HO MO pPa3HbIM
BOIIPOCaM, a TaK’K€ MHOTOKPATHbIE — [0 OAHOMY M TOMY K€ BOIIPOCHI B CIIy4ae, €CJIM MPUYUHBI, 110



KOTOpPBIM OTBET IO CYIIECTBY IIOCTABJIEHHBIX B OOpAallleHWU BOMPOCOB HE MOT OBITH JaH, B
MOCIeAyIoNIeM ObUTH YCTpaHEHbl, TpaXkIaHWH BIIpaBe HANpaBUTh oOpaieHue 3aseayromuei JJOY.

4.8. B ciydae eciay B MUCbMEHHOM OOpallleHHuH Tpa)kJIaHWHA COJIEPKUTCS BOMPOC, Ha KOTOPHIHA
€My MHOTOKPATHO JaBaJIUCh MUChbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HaIlpaBJICHHBIMHU
oOpallleHusIMU, U TIPU 3TOM B OOpaIleHMH HE MPHUBOMATCS HOBBIE TOBOJBI MM OOCTOSITENHCTBA,
PYKOBOJUTENb BIIpaBE MPUHATH pPEIIEHHE O OE30CHOBATEIBHOCTH OYEPETHOrO OOpalleHus u
MPEeKpaleHus] MEepPenucku ¢ TrpaxaaHuHoM. O JaHHOM pelIeHUU YBEAOMIISIETCS TpaXkIaHUH,
HaNpaBUBIINKA oOpalleHue.

4.9. B cinyuae eciid OTBET IO CYIIECTBY ITOCTABJIIEHHOTO BOMpOca B OOpaIleHUH HE MOXKET ObITh
naH 0e3 pasriialieHusl CBEJIEHUM, COCTaBISIONIMX OXpaHseMmylo ¢efepaibHbIM 3aKOHOM TaiiHy,
rpaXJIaHUHYy, HaNpaBHBIIEMY oOOpalieHue, cooOIaeTcs O HEBO3MOXKHOCTU JaTh OTBET IO
CYILECTBY B CBSI3U C HEJIOIMYCTUMOCTBIO pa3riIallieHus YKa3aHHBIX CBEJICHUH.

5. [IpaBa u rapanTun 6€30MaACHOCTH IPA’KIAHUHA B CBSA3HM C PACCMOTPEHUEM €ro
oOpameHust

5.1. Ilpu paccmoTperun oopamenus B JIOY rpakiaHuH UMeeT Mpaso:.

5.1.1. IlpeacraBisaTh JONOJHHUTEIbHBIE JOKYMEHTHI W MaTepHasibl JIMOO oOpamarbes ¢
poch00i 00 UX UCTPEOOBAHKH.

5.1.2. 3nakoMuTCs C JOKYMEHTAaMH U MaTrephalaMH, KacalolUMHUCS PacCMOTPEHHUS
oOpallleHusi, €clid 3TO He 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl IPYTHX JIHII, WIH
€CIi B YKa3aHHBIX JOKYMEHTaXx M MaTepHallax He COJAepXkKarcs CBEIEHHUs, COCTaBJISIONINE
roCy/IapCTBEHHYIO UM UHYIO OXpaHsIeMylo (peepalbHbIM 3aKOHOM TaiiHy.

5.1.3. [TonyuaTs MUCEMEHHBIN OTBET MO CYIIECTBY MMOCTABIEHHBIX B OOpaleHHe BOPOCOB, 3a
UCKITIOYEHHEM cllydaeB, yKa3aHHbIX B 1.0. 4.4., 4.8. Hacrosiero Ilomoxkenus, yBenomieHue o
nepeajgpecalud TMHCbMEHHOTO OOpalleHusl B TOCYJapCTBEHHBIE OpraHbl, OpPraH MECTHOTO
caMOyIpaBlieHUs, JAPyTrue OpraHu3alyl WM JOHKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPBIX
BXOJIUT PElICHHE MMOCTABJIEHHBIX B 00OpaIllEHUU BOIIPOCOB.

5.1.4. OO6pamaTtbcsi ¢ XaloOOW Ha TPHUHATOE IO OOpAICHUIO pelIeHHue MWW JIeHCTBHE
(6e3neiicTBH), a TAKXKE C 3aABICHUEM O TIPEKPAIICHHH PACCMOTPEHHUS OOpaICHHUS.

5.2. 'paxk1aHuHy B CBSI3U C PACCMOTPEHHEM €ro OOpallleHHs B aIMUHUCTPAIIMHA TapaHTHPYeETCs
Hepas3rialleHue CBEJICHUM, COJEepKalluXcs B OOpallleHWH, a TaKke CBEACHMI, KacarolIUXcs
YaCTHOM KHU3HU TpaXIaHWHA, Oe3 ero corjacus. He sBiseTcss pasrialleHHeM CBEICHUH,
COJlepKalIuXcs B OOpallleHHH, HaIlpaBJIeHHUE MHCbMEHHOTO OOpalleHUs B OpraHbl MECTHOTO
CaMOYIpaBlIeHUS, B KOMIIETEHIMIO KOTOPBIX BXOJUT pEIICHHE MOCTAaBIECHHBIX B OOpalleHUH
BOIIPOCOB.

6. Opranmn3amnusi padoThl 10 JUYHOMY NPUEMY IPaKIaH

6.1. Jluuneii mpuem rpaxknaaH B JIOY mnpoBoauTcs 3aBEAYIOIIEH WM HMCTIOJHSIOIIAM
o0si3aHHOCTH 3aBedyromie. Mudbopmarus 00 yCTaHOBJICHHBIX JUIsl TpHEMa JHAX M Yacax
rmomeniaeTcss Ha HGOPMAITMOHHBINA CTEH]T C IEJIbIO JIOBEICHUS /10 CBEJCHUS HACEICHUSI.

6.2. [Ipu mnyHOM MpUeMe rpakIaHUH MPEABABISAET JOKYMEHT, YAOCTOBEPSIOIINHA €T0 JINYHOCTD.

6.3. Ilo Bompocam, He BXOIAIMM B KOMIIETeHIHIO pykoBogutTens JIOVY, rpaxnaHuny
pPEKOMEHTyeTCsl 00paThCsl B COOTBETCTBYIOIINE OPTaHbl, YUPEIKIECHHUS, OpTraHU3aIIH.

6.4. ConepkaHre YCTHOTO OOpaIIeHHs] 3aHOCUTCS B JKYpPHAJI PETUCTPAIMU IpHeMa TpaKIaH.
[Tpunoxenue 2. B cimyyae eciam W3I0KEHHBIE B YCTHOM oOparieHuu (akThl B O0OCTOSTEIHCTBA
SIBISIFOTCS OYECBWIHBIMH W HE TPEOYIOT OTOJHUTEIBLHON MPOBEPKH, OTBET Ha oOOpalleHue ¢
corjiacus TpakJIaHMHA MOXKET OBITh JIaH YCTHO B XOJI¢ JINYHOTO MPHUEMA, O YeM JIeTIAeTCs 3aIiCh B
KypHaJle PEeTUCTpalliu MpHueMa rpakaaH. B oCTaNbHBIX CllydasX JaeTcs MUCbMEHHBIA OTBET IO
CYIIIECTBY MOCTaBJICHHBIX B 0OpaIlIEeHUH BOIIPOCOB.

6.5. TlucemenHOe oOpaiieHue, MPUHATOE B XOJ€ JIMYHOTO IIpHEMA, PETHCTpUPYETCS U
paccMaTpuBaeTcs B MOPSIKE, yCTAHOBJICHHBIM HacTOsAUM [lotoxeHuem.

6.6. B xo/1e TMYHOTO MpHUeMa rpakIaHMHY MOXET ObITh OTKa3aHO B JaJIbHEHUIIIEM PACCMOTPECHHUH
oOparieHus1, ecii eMy paHee ObLT JIaH OTBET IO CYIIECTBY TTOCTABJICHHBIX B 00OpaIieHUH BOTIPOCOB.

7. PaGoTa ¢ oOpameHusiMu, OCTABJIEHHBIMH HA KOHTPOJIb



7.1. OOpareHusi, B KOTOPBIX COJEPKATCS BOMPOCHI, HMMEIOIIHE OOJBIIOE OOIIECTBEHHOE
3HaYeHHE, COOOUIAIOTCS O KOHKPETHBIX HapYUICHHUSIX 3aKOHHBIX MPAB U MHTEPECOB Ipa)kAaH, Kak
MIPAaBUJIO, CTABATCS HA KOHTPOJIb.

7.2. Ha xoHTponpHBIX oOpameHusx craBsaTcss mnoMeTku «KOHTPOJIb» wumun «K» wm
«[TOIOJIEJKUT BO3BPATVY ».

7.3. JIoIKHOCTHOE JIMIIO — UCTIOTHUTEINb B YCTAHOBJICHHBIE CPOKU paccMaTpUBaeT KOHTPOJIbHOE
oOpartienue, UHGOPMHUPYET 0 pe3yibTarax pykoBoautens JJOY, roToBUT OTBET 3asBUTEIIIO.

7.4. Ecnu B o0OpallleHusIX ToOCyJapCTBEHHBIX OpPraHOB cofepkKaTcsl MPOCchObl MPOMHGOPMUPOBATH
X O pe3ylbTaTaX pPacCMOTPEHHsI OOpallleHHil rpak[JaH, TO UCHOJHUTENIb TOTOBUT OTBET U HUM.
OtBeThl moamuckiBarOTCA  pykoBoautenem JIOY. PykoBoauTens BhOpaBe MPEIIOKHUTh
UCIIOJTHUTEITIO MPOJIOJIKUTH paboTy € MPOBECHUEM MPOBEPOK MIIH OTMEHHTD.

7.5. ObpareHye cUUTaeTCsl UCIOJHEHHBIM U CHUMAETCS C KOHTPOJS, €CIM PAaCCMOTPEHBI BCe
MOCTaBIIEHHBIE B HEM BOMPOCHI, MPUHATH HEOOXOIUMbIE MEPHI, 3aIBUTETISIM JIaH OTBET.

7.6. IlucpmenHble oOpanieHus, Ha KOTOpBIE JAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJS HE
cHumarotcs. KoHTposb 3aBepiaeTcsi TOJIbKO MOCIE BEBIHECEHUS U MPUHSATHUS NCUEPIBIBAIOIINX MEP
M0 pa3peleHUI0 MPEAJIOKEeHUs, 3asBICHH, >Kalo0bl. Pemienne o CHATUN ¢ KOHTPOJIS IPUHUMAET
pykoBoautens JJOY.

8. KoHTpoJb 3a cob/1r01eHueM MOPAIKa PacCMOTPeHUsT 00paleHUid.

8.1. [lenompou3BoauTedh B TIpEeAENiax CBOCH KOMIIETCHIIMM OCYIIECTBIISET KOHTPOJIbL 3a
coOJII0JICHUEeM TIOPSKA PAacCMOTPEHHUsST OOpallleHWi, aHATU3UPYeT COJepP)KaHUE, TOCTYIAIIINX
oOparmienuit u uHGopMupyeT pykoBoauTens JJIOY o HapylmIeHHUIX UCTIOTHUTEIbCKOW TUCIIUTIITAHEI.

8.2. PyxoBoautens IOV

- o0ecreunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE 00paIleHus, B
ciydae He0OXOMMOCTH, U C YyU4aCTHEM I'paK/IaHWHA, HAIPaBUBIIIETO OOpaIleHHST;

- AMEET MPaBO CO3/JaTh KOMHCCHIO IO PACCMOTPEHHIO OOpalieHus TpakAaHWHA, MPUHATH
perieHne 0 PpacCCMOTPEHUH OOPAIICHUS C BBIC3IOM Ha MECTO;

- 3arpanimBaeT HEOOXOAMMBIC I PACCMOTPEHHS OOpalieHus JTOKYMEHThI U MaTepHaibl B
JIPYTUX OpPTaHax W y JAPYTUX TPEANPUATHH W OpraHu3alluii Topojia, 3a HCKIIOYCHHEM CYJIOB,
OpTraHOB JI03HAHUS U OPTaHOB MPEIBAPUTEIHLHOTO CIICICTBHS,

- TIPUHUMAET MEPHI MO0 CBOCBPEMEHHOMY BBISBICHHUIO W YCTPAHEHUIO NMPUYMH HAPYIICHHS
mpaB, CBOOOJI M 3aKOHHBIX MHTEPECOB I'pakJlaH MU MEpbl, HAIIPaBJICHHbIC HA BOCCTAHOBIICHUE HIIU
3aIUTY HAPYIIEHHBIX MPaB, CBOOOI U 3aKOHHBIX HHTEPECOB IPak/IaHNHA;

- IaeT MMMCbMEHHBIC OTBETHI 110 CYIIECTBY IMOCTABJIEHHBIX B O0OpAIllEHUH BOIIPOCOB,;

- YBEIOMJISIET TPaK/IaHWHA O HAIPaBJICHWH €ro OOpalleHus Ha PpaCCMOTPEHHE B APYTOi OpraH
WJIU IPYTHE MPEIIPUATHS U OpTraHU3aIMK TOpojia B COOTBETCTBUU C MX KOMITETCHITUCH;

- obecrieuynBaeT CUCTEMaTHYCCKUI aHAIU3 U 0000IEHUE MTUCHbMEHHBIX U YCTHBIX OOpalleHHH,
oOecrieunBaeT MOHUTOPHHT UX KOJIMYECTBA M TEMATHKU U TTpoBoauMoi B JIOY paboTel ¢ HUMH.

8.3. Jluma, BHWHOBHBIC B HapYIICHHH TMOPSAKA PACCMOTPEHHUsS OOpalleHuid TpakKIaaH,
M3JIOKEHHOTO B HacrosimieM [lojoskeHWHM, HECYT OTBETCTBEHHOCTh, MPETyCMOTPEHHYIO
3aKOHOIATEeIbCTBOM PO,

9. XpaHeHHe MATEePHAJIOB MO 00palIeHUIM I'PAKIAH

9.1. IlpennoxxeHusi, 3asBI€HHs, >KaloObl TpaKAaH U JIOKYMEHTBHI, CBSI3aHHBIE C UX
pPaccMOTpPEHHEM XPaHATCS B OpraHU3aI|H S JIeT.

9.2. Tlo ucTedyeHUWH YCTAHOBIEHHBIX CPOKOB XpaHEHUS, IOKYMEHTHl MO NPEIIOKECHHUIM
3asIBJIICHUSM U ’kalio0aM Tpaxk/IaH MoJIjIeskaT YHUYTOKEHUIO, B COOTBETCTBHH ¢ [lepeunem.

9.5. O0pateHus rpakaH MOTYT HE pacCMaTPUBATHLCS, €CJIM B HUX COJEPIKATCSA PACCYKIACHHUS

M0 W3BECTHBIM TMpoOjeMaM WM MOJHUMAIOTCA V)K€ pEIIeHHbIE BOIMPOCH], HE Tpedyrolue
JIOTIOJTHUTENBHOTO PACCMOTPEHHMsI, a TakKe OECCMBICIIEHHBIE IO cojlep:kaHuio. PemieHne o He
paccMaTpUBaHUHM JIAHHBIX 0OpaIlleHNu MpUHUMaeT pykooautens JIOVY.

Cormnacosano c IIK

[Ipencenarens CemenoBa O.M.
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dopma xypHaa perucTpauuu o0palieHui rpaxiaan

[Tpunoxenune Ne 1

JHara Perucrpanuon damunus, ums, Bun u kpatkoe | Pesomronus ninu ITonmuce Otmerka 06 | OtmeTka 00
peruct HEIH HOMED OT4YECTBO COIEpKAaHUE | KOMY HaIIpaBJICH | UCIIOJIHUTEIA | MCIIOJHEHUU | OTIPABIICHUU
pauuu IpaKJaHUHA, oOparieHus JOKYMEHT B IIOJIy4YE€HUU | JIOKyYMEHTa | JOKYMEHTa B

IIOYTOBBIN aApec JIOKYMEHTa Je710
1 2 3 4 5 6 7 8
[Tpunoxenune Ne 2
dopMa xKypHalla perucTpaluu IpruemMa rpaxiaat
Perucrpanuonnslii Hara ®damunus, UM, OTYECTBO JlokymeHT 00 Kpatkoe Pesyinbrar paccMoTpeHus
npuema . colepKaHue oOparieHus
HOMED Ipa’kJaHUHA, TIOYTOBBIN YAOCTOBEPEHUU
azgpec oOpaiueHus
P JIMYHOCTH, patl
KOTOPBIN
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