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Ha 3ace/laHiH npukasom MJIOY
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IMosoxkenne

0 OnbaHOTEKe-MeIHaATeKe
Ha 6a3e J0IKOJbLHOIO 06p33OBaTeJ1bHOI'O YupemaAeHus



1. O01mue MoJI0KeHu s

1.1.  Hacrosiiee mojokeHHUE SIBISETCS OCHOBOW JUIsi JOPMUPOBAHUS U OpTaHU3AIMH JICITEIbHOCTH

oubmuoTexku-mMenuareku Ha 6aze MAOY «/lemckuii cao Nel2» (nanee — JIOY).

1.2. Pecypchl OMOIMOTEKU-MEANATEKN UCTIOIB3YIOTCS B BOCIIUTATEILHO-00pa30BaTeILHOM IPoIiecce B

HeasXx oOecreyeHus: MpaB ero y4aCTHHKOB Ha OINEpPaTHBHOE, IIUPOKOE TOJIb30BaHUE OMOIMOTEYHO-

MH(POPMAITMOHHBIMH PEeCypcamu.

1.3. Marepuanbl OMOIHMOTEKH-MEIMATEKH MTOAOUPAIOTCS C yUYEeTOM Iieliel U 3aaa4 nesrenbHocta 10V,

pEeTrIaMEHTHPYIOTCS HOPMATHBHBIMH JokymMeHTamMu (DenepanbHblii 3akoH «OO0 oOpa3oBaHMH B

Poccutiickoit @eneparuny No273-03 1. 2,4 ct. 27), a Takke MOJIOKEHHEM 0 OMOIHOTeKe-MeuaTeKe,

YTBEPKICHHBIM 3aBeaytomum JJOVY.

1.4. ®onmamu OMOTMOTEKU-MEIUATEKH MOTYT TIOJB30BAThCS BCE YYACTHHUKH OOpa30BaTEIBHBIX

OTHOIIICHUH.

1.5. IOY HeceT OTBETCTBEHHOCTH 3a JOCTYITHOCTh W Ka4eCTBO MH(POPMAIIMOHHOTO OOCITYKUBAaHUS B

paMKax JesTeIbHOCTH OMOINOTEKN-METUATEKH.

1.6. Opranuzanus OOCTY>KMBaHUS YYaCTHHUKOB OOpa30BaTEIBHOTO TIpollecca TMPOU3BOJIUTCS B

COOTBETCTBHMM C TIpaBWJIAMH TEXHUKH O€30MaCHOCTH W MPOTHBOMNOKAPHBIMH, CaHUTAPHO-

TUTHCHUYECKUMHU TPEOOBAHUSIMHU.

1.7. Hacrosmiee TmOJ0KEHHE MOXKET OBITh H3MEHEHO U JOIIOJHEHO B COOTBETCTBHU C

pacnopsaIuTeNIbHBIM akTOM 3aBeaytoniero JJOVY.

2. OcHOBHBIE 3212a4H JeSATEJLHOCTH ONOJIHOTEKN-MeIHaTeKN

OCHOBHBIMH 3aJja4aMi ONOJIMOTEKU-MEINATEKN SIBIISIOTC:

* o0ecneyeHHWE BCEM TMOJB30BATENIIM OHOTUOTEKHU-MEIUATEeKH (IeIarornyeckKuM pabOTHUKAM,
BocriutaHHuKaM JIOVY, ux poauTensm (3aKOHHBIM MPEACTABUTENAM) JOCTyNa K HHPOPMAIIMOHHBIM
o0pa3oBaTeNbHBIM pecypcaM, TPEACTABICHHBIM Ha pa3HBIX HOCHUTENSAX: OyMakKHBIX (KHHWTH,
JKYpHaJIbl, Ta3eThl), MarHUTHBIX ((hoHT ayauo- u BHuaeokacceT), IudpoBeix (CD-, DVD-nuckn),
KOMMYHHUKATHUBHBIX (KOMITBIOTEPHBIC CETH);

* mowmolls IemaroramM B MOBEIIEHUH UX MKT-KOMIETEHTHOCTH, COIMAIM3allid BOCIIMTAHHHUKOB,
Pa3BUTHHU UX TBOPYECKOTO MOTCHITHAIIA;

* (QopMupoBaHHWE HABBHIKOB HE3aBHCHMOIO OHOJMOTEYHOTO II0JIh30BATENsA: OOY4YEHHE TIOHCKY,
0oTOOpPY, KpUTUUYECKOHN OIICHKE MH(POpMaInu;

* BHEAPCHHE HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTHI B 00pa30BaTeIbHBIN IIPOIIeCce;

*  KOMIBIOTEpHU3AIHSA OMOINOTECYHO-UH(OPMAITMOHHBIX TTPOIIECCOB;

*  (popmupoBanue koMpOpPTHON OUOTMOTEUHOM CPEIbI;

*  COBEpIICHCTBOBAHUE MPEAOCTABISIEMBIX OMOINOTEUHBIX YCIYT.

3. OcHOBHBIC (DYHKIIMH OMOTNOTEKHU-METUATEKH

OcCHOBHBIMH (HYHKIHSIMU OHOTNOTEKN-METUATEKH SBIISTIOTCS

3.1. Axkkymynupyrorias GyHKIHS:

* (QopmupoBanue ¢GoHAa, KOMIUIEKTOBAaHHE €r0 YYCOHBIMH, XYJ0KECTBEHHBIMH, HAYyYHBIMH,
CIIPaBOYHBIMH, TIEAATOTMYECKUMHU, HAYIHO-TIOMYJIIPHBIMH JIOKYMEHTAMH Ha Pa3HBIX HOCUTEIIAX;

* momnosHeHue GoHaa HHPOPMAIMOHHBIMHU pecypcamu ceTn MHTepHeT, 6a3aMu 1 OaHKaMH JTaHHBIX
JIPYTUX YUPEKISHUN U OpraHUu3aIHil;

* akKyMyinupoBaHue (OHIA JOKYMEHTOB, co3maBaembix B JIOY (myOnmkaruii, paboT meaaroros,
METOAMYECKUX pa3pabOTOK U JIp.);

* pa3MelIeHHe B 00eCTieYeHUE COXPAaHHOCTH IOKYMEHTOB.

3.2. UudopmarnmonHas GyHKIIHS:

* 00CITy’>XHMBaHHE I1€1aroroB, BOCITMTAHHUKOB M X POJIUTENICH (3aKOHHBIX MPECTABUTEIICH);

* mpenocTaBieHUE HHGOPMAIIMOHHBIX PECYPCOB Ha PAa3HBIX HOCHTEIISX;

* O00CTy)XMBaHHE TEJIarorMUYeCKuX paOOTHUKOB, cojaeicTBue  moBbimeHnro ux  WKT-
KOMIIETEHTHOCTH, IIOMOIIb B TOATOTOBKE K aTTECTALIMH;

* CO3/1aHME, OpraHu3aIs, HAKOIUICHUE, CHCTEeMAaTH3allus MeIarornyecKoil nH(OopMaIuy 1o TeMam,
pasnenam;



* odopmiIeHHE CTEHAOBOTO HMH(POPMAIMOHHOTO MaTepuana JUisi PpOJAUTENe BOCHUTAHHHUKOB
(3aKOHHBIX MPEACTABUTENEH) U IEAArOroB.

3.3. Ilegarorudeckast (YyHKIIHS:

* OpraHu3aiys MacCOBBIX MEPONPUSTHI, OPUEHTHUPOBAHHBIX HA Pa3BUTHE OOIIEH M YUTATEIHCKOM
KyJbTYPbl BOCIIUTAHHUKOB;

* CoJeHCTBHME WIEHAM TMEJaroruuyeckoro KOJUIEKTHBA B OpraHu3allid BOCIHUTATENIbHO-
00pa30BaTeNpHOrO Mpoliecca u A0cyra (MPocMOTp BUACOPHUIBMOB, PE3eHTAUHN U T.1.);

* BbISBICHHE HH(DOPMAIIMOHHBIX TNOTPEOHOCTEH U yAOBIETBOPEHHE 3alpOCOB, CBSI3aHHBIX C
pa3BUTHEM, BOCTIUTAHUEM, O0OYYEHHEM U 3I0POBHEM JICTEH.

3.4. KoncynbranroHHast QyHKITUS:

* uH(bOpMUPOBAHUE TTOJIb30BaTeIeH 00 HHDOPMALIMOHHON MTPOIYKIIHH;

* moAaJep)KaHUE MAESATeNbHOCTH IENaroroB B 0OJACTH CO3/AaHUA HH(MOPMAIMOHHBIX IPOIYKTOB
(moKyMeHTOB, 0a3 JaHHBIX, TPE3CHTALNH, (PHIIBEMOB);

* KOHCYJNBTHUPOBaHHE pOAMUTENCH (3aKOHHBIX MpPEICTaBUTENCH) BOCIHUTAHHUKOB IO BOMpPOCaM
y4eOHBIX HW3JIaHUW Ha pPa3HBIX HOCHUTENSNX, OpPraHU3allid CEMEHHOr0 YTEHHUs, 3HAKOMCTBO C
uH(popMalelt o BOCIUTAHUIO.

4. Opranuzanus JesiTeIbHOCTH OMOINOTeKU-MeIaTeKN

4.1. B nenax MoaepHU3auyu 00pa3oBaTENbHOTO Ipolecca OMbInoTeKa-MeIuaTeka 00ecneunBaeTcs:

*  HeoOXOIUMBIM MTOMEIIEHUEM;

* COBPEMEHHOH OHOIMOTEYHOW U BJIEKTPOHHO-BBIYMCIUTENIBHON, KOMHPOBATBHO-MHOXKHUTEIBHOMN
TEXHUKOW U HEOOXOJUMBIMU MTPOTPAMMHBIMH MPOTyKTaMHU.

4.2. IOV co3gaet ycioBus Ui COXpaHHOCTH 000pYAOBaHUS U UMYIIIECTBA OMOTUOTEKH-METUATEeKH, a

Takke HeceT OTBETCTBEHHOCTh 3a [JOCTYIMHOCTh M KadecTBO OHOIHMOTEeUHO-UH(DOPMAIIMOHHOTO

o0CITyXKUBaHUSI U COOJIOZCHHE TMPAaBHJ TEXHUKU OE30MaCHOCTH U TMPOTHUBOMOKAPHBIX, CAHUTAPHO-

TUTMEHUYECKUX TPeOOBaHMM MPHU 00CITy)KMBAaHUH YYaCTHUKOB 00pa30BaTeNbHOTO MpoIiecca.

4.3. OTBETCTBEHHOCTD 3a CO3JaHHE HEOOXOAMMBIX YCIOBHH AJs NIEATEIbHOCTH, CUCTEMATUYHOCTh U

KauecTBO KOMILJIEKTOBaHMs OCHOBHOTO (hoHaa, MeanadoHnaa HeceT 3apenyromuii JI0Y.

4.4. Pexum paboTbl OHOIMOTEKU-MEAMATEKH OIpEAeNsieTcsl B COOTBETCTBUM C IpaBUIIAMHU

BHyTpeHHero pacnopsaka JJOVY.

4.5. 3aBeayromuii OMOIMOTEKOM-MennaTeKon (OnomroTekaph) Ha3HavaeTcs 3aBeaytonum JI0Y.

4.6. 3aBenyromuii OMOIMOTEKON-MeMaTekoi (OMONMMoTeKaph) HECeT OTBETCTBEHHOCTh B MpeEieiiax

cBOeM koMIieTeHIH nepeA 3aBeayromum JJOY u Bcemu yyacTHUKaMU 00pa30BaTeIbLHOTO Mpoliecca 3a

OpraHM3aIHIO IeATEeIbHOCTH OUOIHOTEKU-MEAMATEKH U COXpaHEHHEe MaTepuasoB GoHma.

5. I[Mopsaok mosb30BaHUsT OMOINOTEKOH-MEIUATEKON

5.1. Topsok monb30BaHUs OMOITMOTEKOM-MEIMAaTeKOM 3aKITI0UAeTCs B CIICYIOIIEM:

* 3amuch MeNaroroB MPOW3BOJUTCS ABTOMATHUYECKU MPHU 3aUUCICHUM Ha paloTy, 3aluch APYTUX
pabotaukoB JIOY u poaurenedd (3aKOHHBIX MPEACTABUTEICH) BOCIUTAHHUKOB — Ha OCHOBE
MACIOPTHBIX TaHHBIX;

*  [OJIb30BATEIM MOTYT MPOJUIUTH CPOK MOJIH30BAaHUS MaTepHaiaMu QoHIa OMOINOTEKH-MEIUaTEeKH,
€CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BaTECH.

5.2. Tlopsnok monb30BaHUA HH(POPMAIMOHHBIMH pecypcamMu  OHOIMOTEKH-MEINATeKH COCTOUT B

CIIETYIOIIEM:

* opraHuzamus paboTel B OHOJIMOTEKe-MeAHaTeKe OINpeAeNseTcss NeHCTBYIOIMMMU CaHUTapHO-
TUTUEHUYECKUMH TpeOOBaHMSIMH U HOpPMaMHU OXpaHbl TpyJda MpH paboTe ¢ KOMIBIOTEPHOI
TEXHHKOM;

* paboTa modb30BaTeNied C YCTAaHOBJEHHBIM OOOpPYJOBaHHWEM B MPHUCYTCTBUU pPabOTHHKA
OMOJINOTEKN-MEINATEKH;

* pazpemaeTcs paboTa 3a IepPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee IBYX YEIOBEK OJHOBPEMEHHO;

* [OJIb30BaTe]bh MMEET MpPaBO paboTaTh C HOCUTENSMU HMH(OpPMAIMH TOCIEe MpPeaBapUTEIHLHOTO
TECTUPOBAHUS;

* [0 BCceM BompocaM moucka uHpopmanuu B VHTepHETEe MONIB30BaTENb JOJKEH OOpaiiarbest K
3aBenyronieMy OHOIMOTEeKONH-MeInaTeKOil;

*  [OJIb30BATENSAM 3ampenaeTcs oopalieHue Kk pecypcam MHTepHeTa, MpenoiararoiiuM OIiaTy.
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